[image: Mat-Su-Seal]Matanuska-Susitna Borough
Project Management Division
533 E. Fireweed Avenue
Palmer, Alaska 99645
Field Memo
Project: 
	Contractor:
	
	Field Memo No.:
	

	Name & Title:
	
	Contract No.:
	

	Re:
	
	Date:
	



Description
	Reference (Dwg or Spec):
	

	Cost Impact:
	
	Schedule Impact:
	

	

	Response Needed By:
	

	Action Needed By:
	

	Signature:
	
	Date:
	


Notification must be given in accordance with the contract documents, if any architect/engineer response/description causes any change to contract documents.
Response
	

	Response By:
	

	Signature:
	
	Date:
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